To: 
From:
Re: National Brownfields Training Conference

I would like to attend the National Brownfields Training Conference in Los Angeles, California, to be held December 10-13, 2019. 
Learning about the latest advances in brownfields redevelopment is the best way to ensure that our organization is up-to-date on the current best practices in cleaning up and reusing formerly utilized commercial and industrial properties. 
[bookmark: _GoBack]Cosponsored by the U.S. Environmental Protection Agency (EPA) and the International City/County Management Association (ICMA), the National Brownfields Training Conference will bring together thousands of community, state and local leaders, and brownfield practitioners at the Los Angeles Convention Center. Offered every two years, the conference is the largest gathering of brownfields stakeholders to train and network.
Addressing climate change, leveraging resources through comprehensive planning, advancing manufacturing and economic development, promoting equitable development, as well as exploring some of the technical and financing fundamentals of brownfield projects, are just some of the issues and challenges that will be discussed during the over 100 educational sessions scheduled at the 2019 conference.  My registration also includes roundtable discussions and learning lounges to conduct direct Q&A with speakers. 
The Brownfields Conference provides an ideal opportunity for our organization to gain knowledge, to network with peers and other stakeholders, and take home the lessons of our collective efforts to achieve greater success in revitalizing our community. These are three projects that could benefit from my attendance at the conference:
•
•
•
Here's an approximate breakdown of conference costs:
· Registration: 
· Airfare:
· Transportation: 
· Hotel:
· Meals:
· Total:
If I attend, I will submit a post-conference summary, including a set of recommended actions to further our brownfields work. I'd also be more than happy to share relevant information with other staff members and departments.
More information is available on the conference website.
Thank you for your consideration. I look forward to your reply.
